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(1) Enter your goals for each category from your Monthly Cash Flow Plan.  Then record your daily spending, crossing off the day of the month at the bottom of this page as 

a reminder that you have recorded the day’s spending. Use the space in the Goals column to add any notes that will help you remember certain expenses. 
(2) Total each category at the end of the month. 
(3) Record how much you are over or under the monthly goal for the category. 
(4) Enter last month’s total year-to-date figures for each category 
(5) Create a new year-to-date total. 


